      OFFICE -- SAFETY COMMITTEE SURVEY 

	Date:	__________________ IC:  ____________________________________________    Bldg.: __________

	Room(s): 


	Management/Facility Official(s):  _______________________________________________________________________________ 
Surveyor(s):  _______________________________________________________________________________

	General Safety Items
	 T     F      I*
	Findings
 (explanation and room numbers(s))

	1. Work areas are clean and not cluttered. Lab items/materials are not present in offices. 
	
	

	2. Walkways and exit doors are unobstructed (at least 36” clearance).

	
	

	3. The floor is not wet or slippery in kitchen/break/high traffic areas.

	
	

	4. The floor surface is level and undamaged (i.e., no wrinkled carpet, mats, cords, or cables to cause a tripping hazard).
	
	

	5. Lighting in work areas and walkways is adequate.

	
	

	6. Egress signage is posted properly, clearly visible, lighted, and with obvious pathways and designated exits.

	
	

	7. Extension cords and power strips are used properly (i.e., not for permanent use or daisy chains).
	
	

	8. GFCI outlets are used when within 1m/3 feet of water sources (i.e., water fountains).
	
	

	9. Electrical panels are unobstructed.

	
	

	10. Sprinklers are unobstructed (i.e., 18” clearance from storage/shelves).

	
	

	11. There is no evidence of fire doors being propped open or obstructed.
	
	

	12. Fire extinguishers are available within 75 feet of occupied areas, are mounted properly, and are unobstructed.

	
	

	13. Space heaters are in compliance with NIH requirements and have approval from Fire Marshall’s office.
(http://www.ors.od.nih.gov/News/Pages/Space-Heaters.aspx).
	

	





Other hazards identified (i.e., signs of leaks, mold, etc.):  ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Comments/Recommendations:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________
* “I” refers to high risk deficiencies that are considered an imminent hazard. 					[image: ]
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