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NIH Child Care Board Meeting Minutes 
October 26, 2017 

Building 31/6C, Conference Room 6 
 

Members and Liaisons in Attendance: Dr. Andrew Bremer, Ms. Deborah Coelho, Dr. 
Theresa Cruz, Dr. Kristin Dupre, Dr. Chao Jiang, Ms. Olivia Kent, Ms. Reaya Reuss, Dr. 
Suzanne Ryan, Ms. Erin Williams, Ms. Kate Winseck, Ms. Christine Moretto Wishnoff, 
Dr. Richard Wyatt, Ms. Heather Rogers, Dr. Sheri Schully, Dr. Jacco de Zwart, Ms. 
Laura Bardini, Ms. Eva Chen, Dr. Choon Kiat Sim, Dr. Blake Warner, Ms. Susan Cook, 
Ms. Tonya Lee, Ms. Linda Owen 
 
Guests: Ms. Jamie Brown, Rockville Day Care Association; Mr. Tony Clifford, ORF; 
Mr. Dan Cushing, ORF; Ms. Anita DeMino, Rockville Day Care Association; Ms. Kristie 
Hill, NCI; Ms. Stephanie Hixson, ORF; Dr. Heather Narver, NINDS; Ms. Alexandra 
Ratie, OHR 
 

I. Welcome and Introduction of Board Members, Liaisons and Guests - Chair 
Theresa Cruz called the meeting to order and welcomed everyone.  Introductions 
were made by all. 

 
II. Updates: 

 
A. Approval of September 2017 Minutes – Chair Theresa Cruz asked for 

approval of the minutes from the September 7, 2017 meeting. A motion was 
made by Dr. Deborah Coelho, seconded by Ms. Christine Moretto Wishnoff, 
and approved by all. 

 
B. Annual Report – Ms. Reaya Reuss shared the letter received from Dr. Collins 

in response to the 2016-2017 Annual Report.  A copy of the letter was 
provided to voting members.  

 
III. Northwest Child Care Center: 

 
A. Update from ORF - Ms. Stephanie Hixson gave on overview of the 

completed Northwest Child Care Center, which opened on June 26, 2017.  
The original request to Congress for funding was made by the NIH Deputy 
Director in 2003.  The design task was finally awarded to CFR Engineering in 
April 2015 (with Hakan Bardakci leading the design effort on behalf of ORF).  
At that time, the utility tunnel was split off as a separate project and the 
construction contract was awarded to John C. Grimberg Co., Inc. (with LCDR 
Corey Cosgrove assuming PO responsibilities on behalf of ORF).  Sustainable 
features of the project include (1) a green roof; (2) porous pavement and 
concrete; and (3) environmentally friendly materials. As a result of these 
features the building achieved a LEED Silver Certification.  In addition, the 
outdoor play area incorporates planters, drawing surfaces, and playground 
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surfacing that reduces maintenance.  The bell tower was a key design 
elements envisioned by ORF Director Dan Wheeland. 

 
Challenges encountered during the project included (1) security 
considerations; (2) Maryland Department of the Environment (MDE) permit 
revisions, and (3) weight of the exterior doors.   

 
Current status: The close out phase is ending with a few dozen items 
remaining on the punch list, warranty inspections, and final commissioning 
tests. 
 
At the end of the update and in the presence of Mr. Dan Cushing, ORF, and 
Mr. Tony Clifford, ORF, Ms. Reaya Reuss presented Ms. Hixson with a 
Certificate of Appreciation from the NIH Child Care Board for her unflagging 
dedication to the Northwest Child Care Center project. 

 
B. Update from Rockville Day Care Association (RDCA) – Ms. Laura 

Bardini, RDCA Executive Director gave an overview of RDCA, a private, 
non-profit corporation founded in 1969, which provides programs for children 
ages 6 weeks through 12 years.  RDCA operates seven child care centers in 
Montgomery County.   
 
Ms. Bardini also gave a brief explanation of RDCA’s STREAMLINED 
program, the play-based curriculum – Science, Technology, Relationships, 
Engineering, Art, Math, Language, Inclusion, Nutrition, Exercise, Drama – 
that supports the philosophy of providing balanced and enriched programs 
each day for all age groups. 
 
Currently there are seven classrooms in operation with a total of 79 children 
enrolled.  Another two’s classroom will open on November 27, 2017.  RDCA 
is looking for qualified teaching staff to hire in order to staff and open the 
remaining seven classrooms. Board members asked Ms. Bardini how they 
might help in the effort, and word of mouth was suggested. 

 
IV. Liaison Updates: 

 
A. Health and Wellness Council (HWC) – Dr. Drew Bremer reported on the 

July 19, 2017 meeting of the HWC, which included: 
i. Take A Hike Day Recap; 

ii. Safety, Health & Wellness Day Recap; 
iii. Best Practices and Benchmark Committee Update; 
iv. AADCC Committee Meeting Update; and  
v. Workplace Wellness Policy Committee Update. 

 
B. Aging and Adult Dependent Care Committee (AADCC) – Dr. Chao Jiang 

reported on the recent meeting of the AADCC, which included: 
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i. Creation of AADCC website: 
https://www.ors.od.nih.gov/pes/dats/childcare/Pages/Aging-and-Adult-
Dependent-Care-Resources.aspx ; 

ii. Aging and Adult Dependent Care Fair results; 
iii. 2018-2020 Membership Application information and deadline 

(November 9, 2017); and 
iv. Upcoming meeting and outreach event information.  

 
V. NIH Leave Bank Presentation – Ms. Alexandra Ratie, Program Manager, NIH 

Leave Bank Office, Benefits and Payroll Liaison Branch, Workforce Relations 
Division, Office of Human Resources, presented a comprehensive overview of the 
NIH Leave Bank Program, a leave sharing program covering personal and family 
medical emergencies. The open enrollment period for the 2018 Leave Bank year is 
November 13 to December 11, 2017 and can be accessed using the ITAS system.  
Once per year membership contributions of one pay period’s annual leave accrual are 
required to be enrolled for the 2018 coverage period of January 7, 2018 through 
January 5, 2019.  In 2017, 37% of total leave bank requests were related to child care: 
93 employees were approved for birth and recuperation purposes, and 18 employees 
were approved to care for sick and/or injured minor children. 

 
VI. Communication and Outreach Committee Report – Dr. Kate Winseck and Ms. 

Olivia Kent noted the new name of the committee, and presented the following goals 
of the committee for the 2017-2018 Board year: 

(1) Review and revise information materials within the recently established brand 
for NIH outreach effort, including print materials, e.g., brochures, flyers, 
posters, and website outreach, e.g., reviewing utilization, analyzing data, 
identifying gaps, looking at search engine optimization options for CFP pages; 

(2) Identify additional populations for novel approaches for targeted outreach, 
including current employees, potential applicants to NIH through career fairs 
and recruiters, parents of children with special needs, IC-specific; 

(3) Use established outreach calendar to plan outreach activities; and 
(4) Explore options for developing tracking tools to collect metrics on outreach 

activities and record impact of marketing efforts, including use of Google 
analytics, email, and webinar analytics.  

 
The NIH Child Care Board SharePoint Site was shared 
https://orsweb.od.nih.gov/sites/dats/Amenities/CCB. Voting members, members 
emeritus, and guests will be granted access.  The SharePoint site can be used to 
access the outreach calendar, post articles, and initiate/participate in discussions. A 
page will be created for each committee to share documents, e.g., annual report, 
agendas, presentations. 
 

VII. NIH Wait List Committee Report – Ms. Christine Moretto Wishnoff and Ms. 
Heather Rogers reported that a goal of the committee is to take a deeper look at the 
data being collected from the NIH Wait List manager and how it is presented.  
Currently there are 410 children on the NIH Wait List with an immediate need for 

https://www.ors.od.nih.gov/pes/dats/childcare/Pages/Aging-and-Adult-Dependent-Care-Resources.aspx
https://www.ors.od.nih.gov/pes/dats/childcare/Pages/Aging-and-Adult-Dependent-Care-Resources.aspx
https://orsweb.od.nih.gov/sites/dats/Amenities/CCB
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care.  Data was presented on declines that appear to be clogging up the wait list and 
taking up significant time on the parts of center administrative staff.  The committee 
hopes to obtain data that speaks to whether or not the NIH child care centers are 
turning out to be the “back-up plan” for those families on the wait list. 

 
The following goals of the committee for the 2017-2018 Board year were presented: 

(1) Engage center staff to learn about factors specific to individual centers; 
(2) Ask questions and obtain answers about the current processes and procedures 

for maintaining the Wait List centrally and at individual centers; 
(3) Plan for additional data mining, analysis and presentation; and 
(4) Explore future survey and messaging about the NIH Wait List to determine 

accurate assessment of unmet need. 
 

VIII. Announcements and Adjournment: 
• The Back-Up Care Webpage has been updated to include the video clip, “The 

Meeting;” 
• The member list for 2017-2018 Child Care Board Committees was distributed; 
• Lunch and Learn Webinar: November 29, 2017; and 
• OHR Benefits Fair Outreach Event – Building 45 – November 16, 2017, 

Baltimore Bayview – November 21, 2017, and NCI/Shady Gove – December 6, 
2017.   

 

The meeting was adjourned at 12:00 p.m. 
The next Board meeting will be held on December 7, 2017. 
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