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NIH Child Care Board Meeting Minutes 
September 6, 2018 

Building 45, Natcher Conference Center, Room D 
 

Members and Liaisons in Attendance: Dr. Theresa Cruz, Dr. Kristin Dupre, Dr. Chao 
Jiang, Ms. Olivia Kent, Mr. Daniel Lonnerdal, Ms. Reaya Reuss, Dr. Suzanne Ryan, Ms. 
Kate Winseck, Dr. Richard Wyatt, Ms. Heather Rogers, Ms. Christina Segura, Ms. 
Jennifer Rooms, Dr. Jacco de Zwart, Ms. Laura Bardini, Ms. Julie Margel, Ms. Camila 
Torrella, Ms. Eva Chen, Dr. Blake Warner, Dr. Cynthia Abou Zeid, Dr. Wendy 
Henderson, Mr. Ivan Locke, Ms. Susan Cook, Mr. Russell Mason, Ms. Tonya Lee, Ms. 
Linda Owen 
 
Guests: Ms. Jamie Brown, Rockville Day Care Association; Ms. Kristie Hill, NCI; Mr. 
Timothy J. Tosten, Acting Director, Office of Research Services; Dr. Judith Walters, 
NINDS 
 

I. Welcome and Introduction of Board Members, Liaisons and Guests - Chair 
Theresa Cruz called the meeting to order and welcomed everyone. 

 
Chair Theresa Cruz explained the meeting agenda, noting the closed portion of the 
Board meeting scheduled to commence at 11:00 AM for voting members only. 
 
With great sadness, Chair Theresa Cruz informed the Board of the recent death of 
Voting Member Erin Williams.  Erin joined the NIH Child Care Board in 2013, 
serving on many committees and acting as the chair of the Aging and Adult 
Dependent Care Committee.  Erin’s passion and leadership assisted the Board in 
addressing the aging and adult-dependent care needs of the NIH workforce. Erin will 
be remembered for her efforts that will continue to impact the NIH community. 
 
Ms. Eva Chen, Employee Assistance Program (EAP) Manager, shared resources of 
how EAP can help grieving employees, including individual and group grief 
counseling and supervisory/managerial consultation. 

 
II. Updates: 

 
A. Approval of May 2018 Minutes – Chair Theresa Cruz asked for approval of 

the minutes from the May 2018 meeting. A motion was made by Dr. Suzanne 
Ryan, seconded by Dr. Kristin Dupre, and approved by all. 

 
B. Annual Report – Chair Theresa Cruz thanked the committee chairs for 

submitting their sections of the report. The 2017-2018 Annual Report was 
approved by the Board and has been submitted to Dr. Collins.  The response 
from Dr. Collins will be communicated at the next meeting.  
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III. Membership Committee – On behalf of the Membership Committee, newly-elected 
Voting Member Daniel (Dan) Lonnerdal was welcomed and asked to give a brief 
introduction of himself and his interest in joining the Board.   
 
The NIH Child Care Board is comprised of a minimum of 9 voting members, and 
generally has 12 or 13 voting members each year.  Based on unexpected events, the 
Membership Committee will meet soon to determine if Erin Williams’s position will 
be filled with a new member now or in the spring.  Chair Theresa Cruz expressed a 
desire for greater diversity in the composition of voting members, which was 
supported by a number of members. 
  
In addition, the membership chart listing each member’s term was reviewed.  Board 
members were given the opportunity to volunteer on new and/or additional 
committees of the Board. 

 
IV. Board Orientation – Ms. Tonya Lee 

Tonya Lee thanked the Board Members for serving on the NIH Child Care Board, 
which has a 25+ year history of researching, assessing, evaluating, and promoting 
programs and resources to assist the NIH community with work life issues.  Board 
members were directed to their handouts, including the NIH Child Care Board 
Charter, Position Descriptions, Conflict of Interest Waiver, and the Board Work Plan. 

 
The Mission of the Child Care Board is to promote affordable, accessible, and quality 
child care and related services for the NIH community.  The Board advises the NIH 
Director regarding child care programs and issues in support of the NIH mission. 

 
Roles and responsibilities of Board members and Board liaisons were reviewed.  All 
were encouraged to actively participate in meetings, and volunteer on committees.  
Board members should also be knowledgeable about Board Programs and be 
prepared to discuss them with the NIH community.  Anyone can join and serve on a 
Board committee, not just voting members.   

 
Members were reminded: (1) Board membership is limited to Federal employees and 
the activity is considered part of their official duty; (2) Board members may not speak 
on behalf of the Child Care Board unless asked to do so by the Board; (3) an ethics 
waiver form is needed if a Voting member is eligible to apply for the NIH Child Care 
Subsidy Program; and (4) the Board does not have oversight of the child care centers, 
but instead advises ORS on policy and procedure related to the centers.  Each center 
is a private, non-profit corporation that operates in NIH space under terms of a Use 
Agreement that permits use of space and imposes certain obligations on the centers. 

 
A brief discussion followed clarifying the number of people needed for and the work 
load of each Board Committee. 
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V. Work Plan 2018-2019 – Review, Identify Timeline, and Committee Assignments 
Chair Theresa Cruz reviewed the work plan.  The goal is to cover topics in committee 
work.  Some committees will start work this fall, and others may meet as needed.  

It was suggested that the Membership Committee and its yearly goals be added to the 
Work Plan.  There was a brief discussion regarding the first goal of the Innovative 
Programs work plan, which was clarified by Ms. Reaya Reuss. 

 
A motion for approval of the 2018-2019 Work Plan, with the addition of the 
Membership Committee and its objectives, was made by Ms. Olivia Kent, seconded 
by Dr. Suzanne Ryan, and approved by all. 
 
Board members volunteered for committees; the list will be revised and circulated 
before the next meeting. 
 

VI. Announcements and Adjournment: 
• Chair Theresa Cruz introduced Acting ORS Director, Mr. Timothy J. Tosten who 

joined for the closed portion of the meeting. 
• September is Go4Life Month. 
• October is National Work and Family Month; DATS will sponsor a work and 

family outreach event on October 16 from 11:00AM-1:00PM at Building 10, 
South Lobby. 

• Theresa Cruz and Tonya Lee completed the OPM Family and Dependent Care 
Coordinators Course; the work of Tonya Lee and the NIH Child and Family 
Programs was used as exemplary examples of federal work-life programs 
throughout the course.   

 

The meeting was adjourned at 10:55 a.m. 
 

The next Board meeting will be held on October 18, 2018. 
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