
Setting Preferences/SAC Coverage in NED
Click Here to Open the 

Preferences/SAC 
Coverage Screen

Setting SAC coverage is a critical Step in Using the NED System.

• SACs are Standard Administrative Codes used to identify different work areas within Institutes and   
Centers at NIH.

• To set your SAC coverage, click on the “Preferences” item in the upper right corner of the NED Screen. 

• This will bring up a NED page that looks like the one illustrated here. 

• To set SAC coverage, select from the “Available SACs” list on the left, and move the SACs you will work 
with to the right under “Primary SACS.” Use the arrow keys        to move SAC Codes to the right.

• Be sure to select the major (parent) SAC Codes as well as all the sub-SAC codes underneath the parent 
to ensure you have the coverage you need. 

• Click on “Save Changes” to finalize changes in the system.  You can return to the “Preferences” screen 
at any time to make changes to your SAC coverage. 
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