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Enters student into 
NED as Summer 

Student and sponsors 
them for an RLA 

Badge

Bring photo ID to DPSAC to 
appointment for badge pickup

The IC selects student 
from the list 

Student applies for 
summer position through 

NIH website

Administers fingerprint check (the 
student will receive an email with 

instructions on how to schedule an 
appointment for fingerprinting)

Authorize student to receive badge (the 
student will receive another email on how 
schedule an appointment to pick up his/

her ID badge)

* Students will have the option to provide their personal information via an online NED portal or on an HHS 745 form. Please note that students under the age of 18 must provide parental consent via the 
paper HHS 745 Form for Summer Students.

Fingerprint 
check 

requested 
via NED

Student is 
fingerprinted and 
photographed at 

appointment
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